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BBEAEHWE

1.1 Hactosuee lNonoxeHne o0 cucteme HOpMUpOBaHMA Tpyaa (panee - lonoxeHue) B
FBNOY XY vm. M.V. MantotuHa (ganee - YupexieHue) pa3paboTaHo B LLensx opraHm3aumm
paboTbl MO YCTAHOBNEHWIO CUCTEMbl HOPMAaTMBOB W HOPM, Ha OCHOBE KOTOPbIX peann3yeTtcs
(YHKUMA YupeXaeHus Nno HOPMUPOBaHUIKO TpyAa, W COLEPXWUT OCHOBHbIE MONOXEHUSA,
pernameHTUpyloLw e opraHusaunio HOPMMPOBAHMA Tpyda W YyCTaHaBAMBaloWMe MNOPALOK
nposeseHnsa paboT No HOPMUPOBAHUIO TPYZa B YUpexaeHUN.

1.2 HacTosiee MNMonoxeHue pa3paboTaHO B COOTBETCTBMM U Ha OCHOBaHUW CeAYOLUX
HOPMaTUBHbIX aKTOB: .-

- TpyaoBoit kogekc Poccuiickoii ®eaepauuu;

- PacnopshkeHue [MpaBuTensctBa Poccuickoin ®Pefepaumm 0T 26 Hos6ps 2012 .
Ne2190-p «O6 yTBepxaeHUn MNporpammbl NO3TanHOr0 COBEPLUEHCTBOBAHUSA CUCTEMbl OMJaThbl
TpyZa B rocyfapCTBeHHbIX (MyHULMNANbHBIX) yupexaeHusax Ha 2012-2018 rojpl»;

- Mpukas MuHuCcTepcTBa Tpyda U coumanbHOM 3awnTel Poccuiickoin ®epepauun ot 31
masi 2013 1. Ne 235 «O6 yTBEPXAEHUN METOAMNYECKNX PeKOMeHAaUNiA Ans efepanbHbiX OpraHoB
MCMOSTHUTENBHOM BNAcTW NO pa3paboTKe TUMOBbLIX OTPAC/NEBbIX HOPM Tpyaa»;

- Mpukas MuHncTepcTBa TpyAa U coumanbHoin 3awmuTbl Poccuiickoin ®eaepauyun ot 30
ceHTa6ps 2013 1. No 504 «O6 yTBEPXAEHUM METOAUYECKUX peKOMeHdauuii no paspaboTke
CUCTEM HOPMMPOBaHUA TPYAa B rOCYAapCTBEHHbIX (MYHULMNANBHBIX) YUPEXAEHUAX;

- TnoBble HOPMbI YNC/IEHHOCTU PA60THUKOB NO 06CNYXXUBAHUIO U 3KCMNyaTauny 34aHuii
N COOPYXXEeHUN, yTBePXAeHHbIX defepasbHbIM FOCYAapCTBEHHbIM OHOLXKETHBIM YUpPEeXAeHNeM
«Hay4Ho-1ccnefoBaTelbCKUin MHCTUTYT TPyAa M COLManbHOro CTpaxoBaHus» MuHMUCTepcTBa
Tpyga n coumnanbHom 3awmnTbl Poceuiickoin degepauun Ne 001 ot 24 sHeaps 2014 r.;

- TwunoBble YKPYMHEHHble HOPMAaTMBbl BPEMEHM HA TEXHUYECKOe U CepBUCHOE
obcnyxunBaHWe  UHPOPMALMOHHBLIX PECYPCOB B TOCYAApPCTBEHHbLIX  (MYHUUMMANbHBIX)
YUpeXAeHUAX, YTBEPXKAeHHble dPefepanbHbIM OCYAapCTBEHHLIM BOHOIKETHLIM YUpeXAeHUem
«Hay4Ho-nccnenoBaTeNbCKUn MHCTUTYT TPyLa U COUMaIbHOIO CTpaxoBaHus» MuHWUCTepcTBa
TpyAa u coumnanbHoi 3awmTel PO ot 07 mapTa 2014r. Ne012;

- Tunosble HOpPMAaTWBbI YMUCNEHHOCTM PabOTHUKOB HOPUAMYECKUX CNyxX6 B
rocyfapCTBEHHbIX (MYyHUUMNANbHbIX) YUpexaeHusax, pa3paboTaHHbiXx WVIHCTUTYTOM Tpyga u
YTBEPXKAEHbI ®enepasbHbIM rocyAapCTBEHHbIM OHOLKETHbIM yupexkgeHvem
«Hay4Ho-nccnenoBaTeNbCKMn MHCTUTYT TPyLa U COUMaNbHOIO CTpaxoBaHus» MuHMUCTepcTBa
TpyZAa u coumnanbHoi 3awmTel Poccuitickoii depepaumm Ne009 ot 07 mapTta 2014 roaa;

- TunoBble HOpPMaTMBbI BpemMeHW Ha paboTbl MO YMpaBleHWO MEePCOHaIOM B
rocyfapCTBeHHbIX  (MyHUUMNaNbHbLIX)  YUPEXAEHUAX,  YTBEPXKAeHHbIX  PeaepasbHbIM
roCyfapCTBEHHbLIM GIHOKETHLIM YupexaeHnem «Hay4yHo-uccnefoBaTenbCKuiA UHCTUTYT Tpy4a U
COLManbHOro CTpaxoBaHWa» MwuHWcTepcTBa TpyAa WM CcouuManbHOW 3awuTtbl  Poccuitckow
®epepaunm Ne 010 ot 7 mapta 2014 T,

- Tunosble HOPMATUBbLI BPeMeHW Ha paboTbl, BbINONHAEMble 3KOHOMUCTaMWU MO
(hMHAHCOBOIN paboTe B FOCYAApPCTBEHHbLIX (MYHULUMMANbHbLIX) YUYPEXAEHWU», YTBEPXAEHHbIX
depepanbHbIM  TOCYAAPCTBEHHBIM  GHOKETHBIM yupexjeHnem “"Hay4yHo-uccnefoBaTenbCKuin
WHCTUTYT TpyAa M COUMaNbHOIO cTpaxoBaHus" MwuHucTepcTBa Tpyfa M COLMaNbHOW 3aluThbl
Poccuiickoii ®epepauymm N 008;

- TunoBble YKPYNHEHHbIE HOPMAaTMBbI BPEMEHWN Ha PaboTbl N0 ByXranTepCKoOMy yyeTy U
(PMHAHCOBOW AeATeNbHOCTU B roCyapCcTBeHHbIX yupexaeHuax Ne 003 ot 07 mapta 2014r.

- TunoBble YKPYNHEHHblIE HOPMAaTWBbI BpPeMeHW Ha paboTbl MO LOKYMEHTaLMOHHOMY
obecnevyeHMo B  TOCYLAPCTBEHHbIX  (MYHUUMMNANbHLIX)  YUYPEXAEHUAX, YTBEPXKAEHHbIe
depepanibHbIM rOCYAAPCTBEHHBIM OIOIKETHBIM YUupexeHnem «HayuHo-uccreoBaTe/ibCKUia
NHCTUTYT TPyAa ¥ COLMaibHOro CTpaxoBaHUs» MuHMCTepCTBa TpyAa U coumanbHOM 3awmnTsl PO
ot 07 mapTta 2014r. NeO11.

1.3 OCHOBHbIMU LeNIIMU CUCTEMbI HOPMUPOBaHUA TPYAa B YUpPeXaeHUU ABNAKOTCA:

- CcO03faHue ycnoBuidi, HeO6XOAUMbIX 418 BHEAPEHUS PauUOHaNbHbIX OpPraHn3aLMOHHbIX,
TEXHOMNOrMYECKNX M TPYLOBbIX MPOLECCOB, YNYYLLEHNs opraHu3aunm Tpyaa;



- obecneyeHne HOPMaNbHOrO YPOBHSA HAMNPSXXEHHOCTU (MHTEHCMBHOCTM) TpyZa npu
BbINO/IHEHMM PaboT (OKa3aHMM rocyaapCTBEHHbIX YCNYr);

- MOBbILLEHNE 3P PEKTUBHOCTU 06CNYXKUBaHNA NOTPebUTENe rocyfapCTBEHHbIX YCAYT.

14. Cnctema HOpPMMPOBAHUA TpyZa B YUpex[eHWM YCTaHaB/MBAeTCH HAaCTOALLUM
[MonoxeHnem n onpegenset:

- NPUMEHAIOLLMECH B YUpeXxK4eHUN HOPMbI Tpya Mo Bugam pabot 1 paboymm Mectam npu
BbIMOMIHEHMM TEX UW UHbIX BUAOB paboT (PyHKUMIA) (ganee - HOpMbI TPyAa), a TakKe MeToAbl U1
CNocobbl NX YCTAHOB/EHWS;

- MNOPAAOK W YCNOBUA BBELEHUS HOPM TpyAa MPUMEHUTENbHO K KOHKPETHbIM
NMPOWN3BOACTBEHHbLIM YC0BUAM, paboyemy MecCTy;

- MOPSALOK Y YCNOBUSA 3aMeHbl U NMepecMoTpa HOPM TpyZa Mo Mepe COBEPLLUEHCTBOBAHUA
WA BHEAPEHUS HOBOW TEXHWKMW, TEXHOMOrMW W MPOBEAEHUS OpraHuM3auuMOHHbIX IM60 WHbIX
MeponpuaTuii, obecneymBaloMX pOCT MNPOU3BOAMTENbHOCTU Tpyfa, a Takke B C/y4ae
MCMOMb30BaHNA (M3NYECKN 1 MOPa/IbHO yCTapeBLUero 06opyLoBaHus;

- Mepbl, Hanpas/ieHHble Ha COO/MI04EHNE YCTAHOBIEHHbIX HOPM TpYyaa.

1.5. OCHOBHbIMUM BUAMW HOPM TpyJa B YupexaeHnu ABnatTca: HOPMbl BPEMEHU, HOPMbI
06CNyX1BaHUA 1 HOPMbl YNCNEHHOCTN.

1.6. Cuctema HOpMUMPOBaHMA Tpyda B YUpexAeHUU paccMaTpuBaeTcs, KaK COCTaBHad
4acTb CUCTEMbI YNPaB/IeHNS NePCOHANIOM, SBAAETCA KOMMIEKCOM MepOnpusaTAA N0 opraHM3auum
1 yNpaB/ieHUIO NPOLECCOM HOPMUPOBaHUA TPyAa, BKIHOYaKOLWMM B CEOS:

- METOAbl 1 CNoCo6bl YCTaHOBIEHNS HOPM TPYAa A4N15 BbIMNOHEHUS NPOLEAYpP U AeCTBUIA
B paMKax NpefocTaBnsieMblX rocyAapCTBEHHbIX YCNYr (BbIMOMHAEMbIX PaboT);

- nopsaLoK pa3paboTku, anpobauun, NPUMEHEHNS, 3aMeHbI Y NepecMoTpa HOPM TPYAa,

- cO3[aHune CMCTEMbI NoKasaTenen nNo Tpyay, obecneynBatoLmMx Hanbonee apgeKTMBHOE
MCMonb30BaHWe TPYAOBbIX PeCcypcoB, MOBblILIEHUEe MNPOU3BOAMTE/NIBHOCTM TpyJa M KayecTBa
npeaocTaBneHNsa MyHULUNANbHbIX YCNYT B Y UpeXxaeHuu.

1.7. HopmupoBaHue Tpyfa AO/MKHO CnocobCcTBOBaTh:

-YNYYLLEHWNIO TEKYLLEro U MePCneKTUBHOMO NJaHMPOBaHUSA, YYeTa M OTHUETHOCTH,

-ONTUMU3aLUM LUTATHOW YNCNEHHOCTH;

-KOOpAMHaLMKN 1 NepepacnpeseneHnio Wtata BHYTPU YUpexaeHus;

-06eCcneyYeHnto HOpManbHON MHTEHCUBHOCTY WU HaNPSXXEHHOCTU TPy Aa;

-a[leKBaTHOW OLeHKe Tpya 1 YKPenjeHno AUCUUNIINHBI;

-MOTMBaLMY PabOTHMKOB K MOBLILLEHNIO 3P(EKTUBHOCTU TPYAa;

-MOAAEPXKAHNI0 3KOHOMUYECKN 0OO0CHOBAHHbLIX COOTHOLLEHUIA MeXAy poCTOM 06bema U
KayecTBa TpyJa paboTHMKA YupexaeHns 1 3apaboTHON nnatbl.

1.8. OTBETCTBEHHOCTb 3a COCTOSIHWME HOPMUPOBaHWUA TpyAa B YUpeXxAeHWW HeceT
AVPEKTOP YupexaeHus. OpraHusaumns paboTbl, CBA3aHHOW C HOPMUPOBAHWEM Tpyfa, BK/IOYas
NpoBefeHNe OpraHn3aLMOHHO-TEXHUYECKUX MEPONPUATUIA, YNyUlleHWe opraHusaumMm Tpyaa
MOXET OCYLLECTBNATLCA HEMOCPELCTBEHHO AVWPEKTOPOM YupexaeHus nnubo HasHayaemMbiM UM
3aMecTUTeNIeM AUPEKTOpa YUpexkaeHus.

19 Pa3paboTKa (onpefeneHne) cucTemMbl HOPMUPOBaHUA TPYAa B YUpeXAeHUn Lo
OCYLLLeCTBNATLCA creynanucTamu, 061agalolluMym Heo6X0AUMbIMUA 3HAHUAMU U YMEHUAMWU B
chepe opraHuzauMm U HOPMUPOBAHUA TPyLa WAU C NPUBJIEYEHWEM CTOPOHHWUX OpraHu3aLuii,
NMeLLMX ONbIT paboThl.
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1. O6nacTb NPUMeHEHMSA

HacToslliee NonoXeHvWe ycTaHaBMMBaeT CUCTEMY HOPMATMBOB M HOPM, Ha OCHOBE
KOTOpPbIX peann3yeTcs (YHKUWS HOPMWUPOBAHWUA TPYAR, COAEPXMT OCHOBHblE MOMOXKEHMS,
pernameHTMpytoLine OpraHu3aLuio HOPMUPOBAHUA Tpyda, a TakKXe ycTaHaB/MBaeT MNOPSA0K
MpoBeAeHMs HOPMATUBHO-MUCCEA0BATENBCKMUX PaGOT MO TPYAY B YUpeXaeHWN.

HacTosiwee lMonoxeHne BBOAUTCS BrepBble B AENCTBME AN NMPUMEHEHWUS BO BCEX
CTPYKTYPHbIX NOApa3aeNeHUsx YUupexaeHums.

HacTosiwiee onoxeHue sBAseTcAd  06s3aTeNbHbIM — ANS  WUCTOMHEHMS  BCEMU
CTPYKTYPHbIMU MoApasfeNeHUsMN N paboTHUKaMU YUpexaeHus.

2. lNpumeHdaeMble HOPMbI TPyAa B YUpexaeHuu

2.1. Hopmbl TpyAa B YupexxaeHUu onpefenatoTcd NPpUMeHUTENIbHO K TEXHOIOTMYECKUM
(TpyZoBbIM) npoueccaMm M OpraHn3auMOHHO-TEXHUYECKUM YC/OBUSM WX BbIMONHEHUS B
YupexaeHun.

2.2. B YuypexeHUn TMPUMeHATCA Chnefyrowme HOPMbl TpyAa Mo AO/MKHOCTAM
cnyxawmx (npodgeccusm paboumnx) pasUyHbIX KaTeropuid U rpynn npu BbINONHEHUMW TEX UK
MHbIX  BMAOB  paboT  (PpyHKumin)  (aAMWHUCTPATMBHO-YNpPaBNEHYECKNA, OCHOBHOW M1
BCMOMOraTe/bHbIA NepcoHasbl):

- HOPMbl BpeMeHKn (3aTpaTbl paboyvyero BPEMEHM Ha BbINO/HEHWe eAnHWULbI PaboTbl
(byHKUMM) WM OKaszaHWe YCAYrM OLHUM WAWM TPYNnoin paboOTHWKOB COOTBETCTBYHOLLEN
KBaMukauum);

— HOpMbI 06CNYyXUBaHMS (KONNMYeCTBO 06LEKTOB (paboymx MeCT, 000pyAOBaHWSA,
nnowaged wn T.N.), KOTOpble pPabOTHMK WM rpynna paboTHUKOB COOTBETCTBYHOLLEN
KBamuKaumm 06s3aHbl 06CNYXUTb B TeUEHNE eANHUNLbI pab0YEero BpeMeHN);

YupexpaeHne BNpaBe B 3aBUCUMOCTM OT KOHKPETHbIX YCNOBWI/A MPUMEHSTb HOPMbI
YNCNEHHOCTU (ycTaHoB/IEHHASA YNCNEHHOCTb paboTHMKOB onpefesieHHoro
NpotecCcMoHanbHO-KBaIMPUKaLMOHHOIO cocTaBa, Heobxoammas N5 BbINOSHEHUS KOHKPETHbIX
NPOW3BOLACTBEHHbIX, YNPaBfeHYeCKUX PYHKUUA N 06bemMoB paboT).

2.3. Hopmbl Tpyaa B YupexaeHun paspabatbiBatOTCA Ha OCHOBe aHa/n3a UMerLmnXcs
TUMOBbIX (MEXOTpacneBblX, OTpacfeBblX, MNPOMPECCUOHANIbHBIX W  WHbLIX) HOPM  TpyAa,
YyTBEPXXAEHHbIX (PefepanbHbIMU OpraHamy MCNOMHUTENbHON BRacTu (ganee - TUMNOBblIE HOPMbI
Tpyfa), COOTHECEHMA UX C (aKTUYECKMMU OpraHmn3alMOHHO-TEXHUYECKUMM  YCNOBUAMU
BbIMO/IHEHNA  TEXHONIOTMYECKUX  (TPYAOBLIX) MPOLECCOB B YUpeXAeHUM ¢ Yy4eToMm
PEKOMEHAYEMbIX METOAWUK OrpeAenieHns HOPMbl YMUCEHHOCTWM Ha OCHOBE TWUMOBbLIX HOPM
BPEMEHN WM TUMOBbLIX HOPM 0OCNY)XXMBaHWA, OMpeaeneHns HOPMbl 0OCNYXMBaHUS Ha OCHOBe
TUMOBbIX HOPM BPEMEHM.

[Ona KOPPeKTUPOBKN TUMOBLIX HOPM BPEMEHW MOryT MPUMEHATLCA MNOMPaBOYHbIE
KO3P(MLMEHTBI, YUYMTbIBaKOLME OTKIOHEHUE (haKTUYECKUX YC/IOBMIA OKasaHWs ycnyr ot
3aMNpOeKTUPOBAHHbLIX B TUMOBLIX HOpMmax. KOpPpeKTMpoBKa TUMNOBbIX HOPM BPEMEHU C
NPUMeHEHNEM MMOMNPaBOYHbIX KO3P(PULUMEHTOB OCYLLECTBNAETCA B MNOPsSAKe, OMNpeaeneHHOM
(hegepanbHbIMX OpraHamMmy FoCyfapCTBEHHONM BnacTW AN COOTBETCTBYHOLWMX OTpacnei m c
y4yeTOM METOAMKMW, NpeACTaBfeHHOW B MeTOAMYECKMX PEKOMEHAAUMAX Mo pa3paboTke CUCTEM
HOPMMPOBaHMA TPyfAa B rOCYyAapCTBEHHbIX (MYHUUMNANbHBLIX) YUPeXAeHUAX, YTBEPXKAEHHbIX
Mpukasom MuHTpyga P® ot 30.09.2013 Ne 504.

2.4. Tlpy OTCYTCTBMM TUMOBbLIX HOPM TpyZa No Kakum-1M60 Bugam paboT YupexzaeHue
yCTaHaB/IMBaeT HOPMbl BPEMEHW WU/IN YAC/IEHHOCTM, UCNOJb3YS XPOHOMETPAX Pao0yero BpeMEHM
N Apyrve Metofbl.

2.5. Anqa onpefeneHnsa HopM Tpyha NpoBOAMTCA:

—aHa/In3 TPYA0BOro npolecca Ha OCHOBe CTaH4apTa OKa3aHWUsi rocy4apCTBEHHON yCnyru
(Npw ero Hanuuun), pasgeneHre ero Ha 4yacTu;

- Bbl6OpP ONTMMaNbLHOIO BapuaHTa TEXHONOTMM U OpraHm3aummn Tpyga, ahMeKTUBHbIX
MeTO/0B M NPUemoB paboTbl;



- MpPOeKTUpOBaHME pPeXMMoB paboTbl 060pyAOBaHWA, MPUEMOB M METOLOB TpyAa,
cucTem o6Cny>XmMBaHMA paboymx MecT, PeXXMMOB Tpyfa U OTAbIXa;

- onpefeneHne HOpM TpyAa B COOTBETCTBUM C OCOOGEHHOCTAMW TEXHOJSIOrMYECKOro U
TPYAOBOro MpPOLECCOB, MUX BHEApPEeHWe U NOoCnefylolas KOpPpeKTUpoBKa MO Mepe W3MEHeHUs
OpraHM3auMoHHO-TEXHNYECKUX YCNOBUIA BbIMONHEHNS TEXHONOTMYECKMX (TPYAOBbIX) MPOLECCOB.

2.6. Hopwmbl Tpyaa B YupexaeHun no cpoky AeriCTBMA NOAPa3AeNstoTCs Ha NOCTOSHHbIE,
BPEMEeHHbIe 1 pa3oBbIe.

2.6.1. TToCcTOSIHHbIE HOPMbI pa3pabaTbiBAOTCA M YTBEPXAAKOTCA Ha CPOK He 6onee 5
(NATK) NeT, NO UCTEYEeHUN KOTOPbIX NMPOBOAMTCA aHaIN3 AN OnpefeNieHus LenecoobpasHoCcTy
nepecMoTpa NPUMEHAIOLLNXCSA HOPM Tpyaa.

Mo wuToram aHanmsa NOKa/bHbIM aKTOM PYKOBOAUTENS YUpeXxAeHus YTBepXAaeTcs
peLLeHne 0 COXPaAHHOCTU YCTaHOB/IEHHbIX HOPM TpyZa UK 0 pa3paboTKe HOBbIX HOPM TPyAa.

2.6.2. BpeMeHHble HOpMbI TPYAa YCTaHaBNNBAKOTCA Ha Mepuos OCBOEHMA TeX NN NHBbIX
paboT Npu OTCYTCTBUN YTBEPXAEHHbIX HOPMAaTUBHbIX MaTepuanos 415 HOPMUPOBaHUA TpyAaa.

CpoK [eincTBMA BpPeMEHHbIX HOPM He AO0/KEeH MpeBbilaTb TPexX MmecsaueB (Ha 4acTo

MOBTOPSOLWMXCA paboTax), a npu AJMTENbHOM Mpouecce — Ha MNepPUoA  BbIMOSHEHUS
He06X0ANMbIX PaboT, MO WCTEYEHWU KOTOPOro OHW AOMXKHbI ObiThb 3aMeHEHbl MOCTOSHHbLIMM
HOpPMaMMu.

BpemeHHble HOPMbI BPEMEHM, YMCNEHHOCTM YCTaHAB/MBAKOTCA Ha OCHOBE 3KCMEPTHOM
OLEHKM cneuuanncTa N0 HOPMUPOBAHMIO TPYyAa, KOTopas 6a3npyeTcs Ha CUCTEMATU3NPOBAHHbIX
[aHHbIX 0 (PaKTUYECKMX 3aTpaTax BPeMeHW Ha aHalorMyHble paboTbl 3a NpeablayLwmili nepmos,
BpeMeHn. OTBETCTBEHHbIE 32 HOPMMUPOBaHMWE TPYAa NnLia HECYT NEePCOHaNIbHYH OTBETCTBEHHOCTb
3a npaBuibHoe (060CHOBaHHOE) YCTAHOB/IEHME BPEMEHHbIX HOPM Tpyaa.

2.6.3. Pa3oBble HOPMbI YCTaHaBNUBAKTCA Ha OTAe/NbHble paboTbl, HOCALLME eAUHUNYHbIN
XapakTep (BHernjaHoOBble, aBapUMHbIE).

2.6.4. B cnyyae BbIiIBNIEHUS B X04€e NPUMEHEHUS HOPM TPYAa, YTO NPU UX YCTaHOBIEHNN
OblIM ~ HENpaBWU/ILHO  YYTEHbl  OPraHM3auMOHHO-TEXHUYECKME  YCNOBUSA  BbINOHEHWS
TEXHONIOTUYeCKMX (TPYAOBbIX) MPOLECCOB WAM  [ONYLEHbl HETOYHOCTM B  MPUMEHEHUU
HOPMaTUBHbLIX MaTepuanoB MO0 B NPOBEAEHMU PacyeToB, TakMe HOPMbl Tpyda MPU3HaKOTCS
OLWMBOYHBIMU U MOANEXAT NepecMOTPy B YCTAHOB/IEHHOM HacToAWMM [MON0XeHNeMAOpsAKe.
MpvMeyaHue: WHble MNOHATUA W TePMUHbI, WCNO/b3yeMble B HacToswem [lonoxeHuu,
NMPUMEHSIOTCA B COOTBETCTBUM C AEMCTBYIOLMM 3aKOHOAATeIb,CTBOM Poccuiickoin depepauun.

3. MeTogbl 1 crnocobbl yCTaHOB/IEHUS HOPM TpyAa Mo OTAeNbHbIM A0/HKHOCTAM
(npodheccnam paboumx), Bugam paboT (PYHKLUKUSAM), M0 KOTOPbIM OTCYTCTBYIOT TUMNOBbIE
HOpMbI TpyAa

3.1. Hopmbl 3aTpaTt Tpyfda B YUpeXAeHWn MOryT ObiTb YCTaHOB/MEHbI CMeAyLWMMN
MeTOoAaMu:

- aHAIUTUYECKUM;

- CYMMapHbIM;

- XPOHOMETPaXHbIX HAbMHOAEHNI;

- hoTorpagmein paboyero BpemMeHMU.

3.2. Tlpn aHanMTM4YeCKOM METOfe OCYLIeCTBNAETCS AeTalbHblli  aHanuM3 W
NPOEKTUpPOBaHME  ONTUMa/bHOr0  TPYAOBOr0  Mpouecca,  MO3BONAOWMIA  OnNpeaennTb
060CHOBaHHble HOPMbI, BHePEHUEe KOTOPbIX CMOCOOCTBYET MOBbILWEHWIO NPOU3BOANTENILHOCTY
TpyAa v ahPeKTUBHOCTM UCMO/Mb30BaHNA TPYAOBbIX PECYPCOB.

3.3. Mpu cymmapHOM MeToge (MKCMPYHOTCA (haKTMYeCcKue 3aTpaTtbl Tpyfa, Ha OCHOBE
CTaTUCTUYECKMX OTYETOB O BbIpabOTKe, 3aTpaTtax BPEMEHW Ha BbIMO/HEHNEe paboTbl 3a
npeALLecTBYOLWUIA Nepros,.

3.4. Tlpn MeToAae XPOHOMETPaXKHbIX HaGMOAEHNA OCYLLECTBAAETCA U3YyYeHue
BPEMEHHbIX 3aTpaT MNyTeM 3amepoB M (MKcauuii MPOAC/KUTENBHOCTU aAMUHUCTPATUBHbIX
npouegyp W  AEWCTBMIA, NOANeXalwuX BbINOAHEHWO B paMKax MNpeAocTaBAseMblX
rocyfapCTBEHHbIX YCNyr.



3.5. Mpu metoge oTorpaduii paboyero BpemMeHU MNPOUCXOAUT W3ydeHue 3aTpaT
paboyero BpeMeHU MyTeM HaGMOAEHUA U U3MEPeHUs BCcex 6e3 UCKNIYeHUs 3aTpar Tpyda Ha
NPOTSXEHNM NONHOIO paboyero AHA NN OMpPeLeNeHHON ero vacTu.

3.6. Hapsagy ¢ meTtofamy XpPOHOMeTPaXKHbIX HabntogeHUA u qoTorpaduii paboyero
BPEMEHW, AN ONpefeneHns 3aTpar paboyero BPEMEHU Ha OCHOBAHWW CYLLECTBYHOLWMX (hopM
OTYETHOCTH NnpoBOAMUTCH aHanu3 CTAaTUCTUYECKMX (KONNYeCTBEHHBIX) LaHHbIX,
XapaKTepusyoLWmnx pesynbTaTtbl AeATENbHOCTU KOHKPETHbIX PabOTHWKOB YupexiaeHus Mo
WCMOMHEHNIO WMWU B COOTBETCTBUM C [O/HKHOCTHbIMU 006A3aHHOCTAMU aLMUHUCTPATUBHbIX
npoLesyp v AerCTBUIA.

3.7. Hopwmbl, paspabaTbiBaeMble Ha OCHOBE aHa/IMTMYECKOro MeETofa, ABMATCA
060CHOBAHHbLIMM, & HOPMbI, YCTAHOB/IEHHbIE CYMMApPHbIM METOLOM - OMbITHO CTATUCTUYECKUMMN.

3.8. Pa3paboTka 060CHOBAHHbIX HOPMATUBHbIX MaTepPUanoB OCYLLECTBASETCA O4HUM U3
cnoco6os aHa/IMTUYeCcKoro mMeToja: aHaNIMTUYECKN-CCNef0BaTe/IbCKUM nnu
aHaNINTUYECKM-PACYETHBIM.

3.9. Mpun aHanMTUYeCKN-UccneoBaTe/lbCKOM Crnocobe HOPMUPOBAHWA HEOOXOLUMbIE
3atpatbl paboyero BpPeMeHW MO KaXAOMY 3/IEMEHTY HOPMUPYeMO onepauuv onpefenstoT Ha
OCHOBE aHa/iM3a [aHHbIX, MONYyYeHHbIX B pe3y/bTaTe HemnocpefCTBEHHOro HabnwogeHus 3a
BbINO/IHEHMEM 3TOM OnepaumMm Ha paboyeM MecTe, Ha KOTOPOM OpraHusauus Tpyjda
COOTBETCTBYET MPUHATLIM YC/IOBUAM.

3.10. Mpun aHaNUTUYECKN-PACHETHOM CNOCO6e 3aTpaThl TpyAa Ha HOPMUPYEMYIO PaboTy
OnpesensoT Mo HopMaTBaM TpyJa Ha OTAe/IbHbIE 3/1eMeHTbI, pa3paboTaHHble paHee Ha OCHOBE
NCCNefOBaHUM, WM  pacyéToM, WCXOAS W3 MPUHATBIX PEXMMOB ONTMMaibHOW pPaboThbl
TEXHO/I0rMYecKoro obopyLoBaHus.

4. TopAfoK BHeApPeHUsa HOpM Tpyja B
YupexaeHnn

4.1. [Ona obecnevyeHns 3MPPEKTUBHONO BHEAPEHMS W OCBOEHMS HOPM Tpyda B
YupexxaeHum npoBoasaTcs cnefyrowine meponpusaTus:

- MpoBepKa OpraHn3aLMoHHO-TEXHNYECKON MOATOTOB/EHHOCTH paboumnx MecT K paboTe
No HOBbIM HOpMaM (HAcKO/IbKO OpraHu3auuoOHHO - TEXHUYECKME YC/IOBUA BbINONHEHUS paboT
COOTBETCTBYIOT YC/I0BUAM, NPEAYCMOTPEHHbLIM HOBbIMW HOPMATUBHbLIMW MaTepuanamm);

- paspaboTka M peanu3aunMs OpraHM3aluMOHHO-TEXHUYECKUX MeponpusaTuiA Mo
YCTPaHEeHWUI BbISB/IEHHbIX HEL0CTATKOB B OpPraHM3auumn Tpyaa, a Takxke no ynyudlleHno yCroBuii
TpyAa,

- 03HaKOMJ/IEHME C HOBbIMW HOPMaMK BPEMEHM BCEX PaoOoTaloLMX, KOTOpble oyayT
paboTtartb Mo HUM.

4.2. PabOTHUKM N3BELLAKOTCA O BHEAPEHUW HOBbIX HOPM TpyJa He Mo3fHee, 4Yem 3a Apa
mecsiua Jo nx BBeAeHus B aelictBume. O6 yCTaHOBEHMM BPEMEHHbIX U Pa30BblX HOPM PabOTHMKM
[LO/MKHbI 6bITb M3BELLEHbI 10 HAaYana BBeeHUS 3TUX HOPM.

4.3. dopma 13BELLEHNSA O BHEAPEHUN HOBbIX HOPM TpYyAa OMNpefenserca YupexaeHnem
CamMOCTOSATENbHO.

Mpn 3TOM peKOMeHYeTCs yKa3aTb paHee AeiicTBOBaBLUME HOPMbI TPYAa, HOBble HOPMbI
TpyAa, (akTopbl, MOCAYXMBLUME OCHOBaHWEM BBEAEHMA HOBbIX HOPM Tpyda WAN KX
KOPPEKTMPOBKM.

4.4. B cBA3N C TEM, YTO B YUpeXAEHMUM YCTaHOB/IEHbl Pab0THMKaM HOPMbl BPEMEHUN Ha
BbINONHEHMe paboT (OKasaHWe yCnyr) WanM HOPMbl 06CNYXWBaHWA, B TPYAOBOM [0roBOpe C
pabOTHMKOM YKa3blBaeTCS, YTO UX BbINO/IHEHME OCYLLECTBAAETCA B NpeAenax yCTaHOBNEHHOM
emMy NpPoAO/HKUTENLHOCTIN paboyero BpeMeHMU.

4.5. O3HaKOMNEHKe C HOBbIMI HOPMaMK OCYLLECTBAAETCA MYyTEM NPOBEAEHNSA MAacCOBOW
Pa3bsACHMTENbHON PaboThbl, MHCTPYKTaXKa pabOTHUKOB, a B HEOOXOAUMbIX C/iyvasxX 1 00y4eHnem
nx paboTe B HOBbIX OpraHM3aLMOHHO-TEXHUYECKNX YCNOBUSX.

4.6. Ecnu npu NpoBefeHUN yKa3aHHON MOArOTOBMTENbHON paboTbl BbISCHUTCA, UYTO B
YUpexgeHumn cyuecTytole opraHu3alMoHHO-TEXHUYECKME YC0BUS 60/1ee COBEPLLEHHbI, Yem



yCnoBsusd, npegycMoTpeHHble B HOBbIX HOpMax WKW HOpMatuBax, W IEl,e[/JICTByI-OLI.I,I/Ie MECTHbIE
HOPMblI Ha COOTBETCTBYHOLLNE pa6OTbI 6onee NporpeccmBHbl, YeM HOBbIE HOPMbI, TO HOBbIE
HOPMbI U1 HOPpMaTUBbI HE BHEQPAIOTCA.

5. 3amMeHa 1 NepecMoTp HOPM TPyAa B YUpexieHUu

51. 3ameHa ¥ nepecmMOTp HOPM TpyZa MPOM3BOAUTCA B LENAX MNOBbILLEeHUS
3()(PeKTUBHOCTM UCMOMb30BaHMSA TPYLOBOr0 MOTeHUMana paboTHMKOB, a TakXKe B Clyyae
NPUMeHeHUs ycTapeBLUINX HOPM M OLLIMOG0YHO YCTaHOB/IEHHbLIX HOPM.

5.2. 3amMeHa M nepecmMoTp HOpPM Tpyga OPOPMASAKTCA N0KaSIbHbIMA HOPMaTUBHbIMU
aKTamun YupexaeHus, yTBepXXaaemMbiMn AUPEKTOPOM Y UpexKaeHus.

5.3. Ona onpefeneHns LiesecoobpasHOCTN NepecMoTpa NPUMEHSAIOLLNXCA HOPM TpyAa B
YupexaeHumn He pexke Yem pa3 B NATb €T NPOBOAUTCS aHaNN3 AeNCTBYHOLMX HOPM TpyAa Ha nx
COOTBETCTBME YPOBHIO TEXHUKW, TEXHO/IOTNKN, OpraHu3aumm Tpyaa.

Mo ntoram aHanM3a MOXeT ObiTb MPUHATO peLUeHWEe O COXPaHEHMU YCTaHOBJ/IEHHbIX
HOpM TpyAa WAM O pa3paboTKe HOBbIX HOPM Tpyaa. [0 BBeAEHUS HOBbIX HOPM Tpyga
NPOLO/MKAKT NPUMEHATLCA paHee YCTaHOBEHHbIE HOPMbI.

5.4. Hopmbl Tpyga MOryT ObiTb MepPecMOTpPeHbl MO Mepe COBEPLUEHCTBOBAHUA WK
BHEAPEHUS HOBOW TEXHWUKW, TEXHOMOrMW W MPOBEAEHNS OPraHU3aUMOHHbIX NGO  MHbIX
MeponpuATUA, obecneumBaloLMX pPOCT MNPOMU3BOAUTENILHOCTU TPpyAa, a TakxKe B Clyvae
MNCMNONb30BaAHUA (DM3UYECKN Y MOPA/IbHO YCTapeBLUero 060py0BaHus.

5.5. lMepeBbINo/IHEHNE HOPM Tpyfa OTAe/bHbIMW paboTHMKaMu, B TOM 4uUC/e 3a CYeT
BbICOKOI0 YPOBHS NINYHbIX NPOMPECCUOHA/IbHLIX KAYecTB, NPUMEHEHUS NO X MHULMATMBE HOBbIX
NPMeMOB TpyAa U COBEPLUEHCTBOBAaHWUA paboyumx MECT He MOXeT paccMaTpuBaTbCA B KauyecTBe
OCHOBaHMA AN NepecMoTpa YyCTaHOBNEHHbIX B YUPEXAEHUM HOPM Tpyaa.

5.6. MepecMOTp OWMBOUHBLIX HOPM TpyZa OCYLLECTBAAETCS MO Mepe WX BbISBIEHMSA C
Yy4eTOM MHEeHWs NpeAcTaBUTe/IbHOro opraHa paboTHUKOB.

6. Mepbl, HanpaBneHHbIE Ha CO6MI0AEHME YCTAHOB/IEHHbIX HOPM Tpyaa

6.1. Yupex/eHne oCyLLEeCTBAET Mepbl, HarnpaB/ieHHble Ha CO6t0AeHNE YCTaHOB/IEHH
HOpPM Tpyfa, BKoYas obecrneyeHne HoOpMasbHbIX YCM0BUIA A1 BbIMOHEHWS pabOTHUKaMU HOPM
Tpyzga. K Taknum ycnoBusam, B HaCTHOCTU, OTHOCATCS:

- WCMpaBHOE COCTOSIHME TMOMELLEHNA, COOPYXEHUW, MaLUVH, TEXHONOrMYECKOM
OCHaCTKu 1 060pyLi0BaHMS;

- CBOEBpeMeHHOe ob6ecrneyeHne TeXHUYECKOW W WHON Heobxoammon ans paboTsbl
OOKYMeHTauuel;

- Hajfiexallee KayecTBO MaTepuanoB, WHCTPYMEHTOB, WHbIX CPeACTB W NpPeLMETOB,
Heo6X0ANMbIX /19 BbINONHEHUSA paboThbl, MX CBOEBPEMEHHOE NpefocTaBneHne paboTHUKY;

- ycnosums Tpypfa, COOTBETCTBYIOLME TpebOBaHWAM OXpaHbl Tpyga u 6e30nacHoOCTU
NMpOn3BOACTBA,;

- nepuoguyeckoe 06yyeHMe pabOTHUKOB C Le/Ibl0 MPUOOPETEHUSA TEOPETMYECKUX W
NPaKTUYeCKNX 3HaHWI B chepe HOPMUPOBaHUA TPYLA;

- CBOEBpEMeHHasl OLeHKa COOTBETCTBUA HOPM TpyAa LOCTUTHYTOMY B YUpexiaeHuu
YPOBHIO OpraHusaunu Tpyaa;

- NepuofMyeckoe MpOBeAeHVEe MNPOBEPOK [AeNCTBYHOLIMX HOPM  Tpyja Ans
NOATBEPXAEHNA NX NPOrPecCUBHOCTA N 060CHOBAHHOCTH;

- OCYLLEeCTB/IEH/E CBOEBPEMEHHON 3aMeHbl U NepecmMoTpa HOpM Tpyada, B Ciyvae ecnu
HOPMbI TPyAa ABNSAKOTCSA OLIMOOYHO YCTaHOB/IEHHBIMU, YCTapeBLLUVMM.



7. MNpuMeHsAeMble B YUpexxaeHN HopMaTUBHbIE JOKYMEHTbI 1 HOPMbI Tpyaa

7.1. B YupexaeHnn HafeHb YyTBepXAeHMa HacToALLero MonoxxeHna NnpuMeHaoTCa:

7.1.1. Hopwmbl Tpyaa - HOPMbl BPEMEHU Kak NMPOAO/IKUTENIbHOCTb paboyero BpeMeHu
paboTHMKa cornacHo ctatbsM 91 —94, 96 TpyaoBoro Kogekca Poccuiickoin degepaymn.

7.1.2. Hopmbl 06cnyXmnBaHusi (KONnM4ecTBo 06bEKTOB, pabouymx MecT, 060py[oBaHUS,
nnowiagen w T.N.), KOTOpble PpabOTHWMK WM rpynna paboTHUKOB COOTBETCTBYHOLLEN
KBanM@uKauum obs3aHbl 06CNYXNTb B TeHeHUe eAUHULbI paboyero BpeMeHN.

7.1.3. HOpMbl  YMCNEHHOCTM -  YCTAHOB/IEHHAA  YMUC/IEHHOCTb  PabOTHMKOB
onpefeneHHoro  npoeccMoHabHO-KBAIM(PUKALMOHHOINO  COCTaBa, Heobxoaumas  AnA
BbINO/IHEHWSA KOHKPETHbLIX NPOM3BOACTBEHHbIX, YNPaBNeHYeCKUX PYHKUMIA nnn 06beMoB paboT).



