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1. O6wme NonoXxeHUs

1.1. TlonoxeHne 0 3awute nepcoHanbHbIX fAaHHbIX [BMOY UXY wum. M.W.
MantoTuHa (ganee takxke— PaboTtofaTesnb) pa3paboTaHO B COOTBETCTBUM C TPYLOBbIM KOAEKCOM
P®, ®efepanbHbiM 3aKOHOM 0T 27.07.2006 Ne 152-d3, HOpMATMBHLIMW NPaBOBLIMW aKTamu B
061aCcTN 3aWnUTbl MEPCOHA/IbHBLIX [aHHbIX, AeACTBYOWMMN Ha TeppuTopum Poccumn (panee —
lMonoxeHwue).

1.2. Uenb HacToswero [MonoxeHns -3awuta MNepCcoOHaNbHbIX [AaHHbIX PabOTHMKOB
NENoY UXy wuwm. MA. ManwTnHa OT  HecaHKLMOHMPOBAHHOrO  foctyrna w
pasrnalleHuns, NnpefoTBpalleHe 1 BbIiBNIEHWE HapyLUeHWA 3akoHopaTenscTBa PP, ycTpaHeHue
MOCNeACTBUI TaKNX HapyLUEHWIA.

1.3. B uensx Hactoswero MNonoxeHuns:

* MOJA NepcoHabHbIMU faHHbIMU (fanee - /) noHMMaeTca nobas MHpopMaLmMs, NPAMO UK
KOCBEHHO OTHOCALLAACA K CYObeKTy NepCoHabHbIX faHHbIX;

e nog yrposamu GesonacHocTv [1[, NOHMMaeTCA COBOKYMHOCTb YC/M0BUIA U (haKTOpPOB,
CO3[al0LLMX OMacHOCTb HEeCaHKUMOHWPOBAHHOIO, B TOM 4uCfe CaydvaliHoro, AocTyna K
nepcoHasbHbIM AaHHbIM, Pe3ynbTaToM KOTOPOro MOFyT CTaTb YHUYTOXEHWE, WU3MeHeHue,
6NOKMpOBaHWe, KONMPOBaHWe, NpefocTaB/ieHne, pacnpoCcTpaHeHe NePCOHa/IbHbIX AaHHbIX, a
TaKXXe WHble HenpaBOMEpHble LeNCTBUA MpU UX 06paboTke B MH(OPMAaLMOHHOW cUcTeme
NepcoHasIbHbIX JAaHHbIX;

* MOJ YPOBHeM 3alyumilieHHOCTM [, NoOHMMaeTCa KOMMIEKCHbIV NokasaTe/b, XapakTepusyoLwunia
Tpeb0BaHWsA, WCMOMHEHVE KOTOpbIX 06ecneymBaeT HeMTpanm3auuio onpegeneHHbIX Yrpo3
6e3onacHocTu M npu nx 06paboTke B MHHOPMaLMOHHOW CUCTEME.

1.4. HacTtosuiee INonoxeHne pacnpocTpaHseTca Ha paboTHUKoB MBIMOY NUXY nm. M.W.
MantoTnHa. Bce paboTHUKM LO/MKHBI ObITb 03HAKOMJIEHBI NOJ, NOANUCH C faHHbIM [1oN0XeHNem
N U3SMEHEHUAMMW K HEMY.

1.5. Hactoswee lNonoxeHue BCTynaeT B CUY CO AHA €ro yTBepXXAeHUA AUPEKTOPOM
FBNOY NXY um. M.. MantoTnHa 1 geiicTByeT 6eCCPOUHO L0 MPUHATUS HOBOTO MOJSIOXKEHMS.

2. 3aliuTa nepcoHasibHbIX JaHHbIX

2.1. PaboTogarenb NpUHUMaeT cregytoline mepol no 3awmute MA;

2.1.1. HasHayeHVe nmua, OTBETCTBEHHOro 3a 06paboTky [, KOTOpoe OCYLLeCTBASET
opraHusauuto 06paboTku MA, 06yyeHne n MHCTPYKTaX, BHYTPEHHWIA KOHTPO/Tb 3a COBM0AEHNEM
paboTHMKamu TpeboBaHuii K 3awmuTe MA.

2.1.2. YcTaHoBNeHme npasun goctyna K N[, obecneyeHne permcrpauum n yyeta BCeX
[eicTBUiA, coBepLuaembix ¢ MA.

2.1.3. YcTaHOBNneHVWe WHAMBUAYaNbHbIX MNaponeli  JOCTyna  COTPYAHWKOB B
MH(OPMALMOHHYO CUCTEMY B COOTBETCTBUM C UX TPYLOBLIMU 0693aHHOCTAMMN.

2.1.4. TlpymeHeHWe npollefWwNX B YCTaHOBNEHHOM MNOpsAAKe Mpoueaypy OLEHKU
COOTBETCTBUA CPeLCTB 3alUNTbl UHPOPMaLMK.

2.1.5. CepTuumumpoBaHHOE aHTUBMPYCHOE MporpaMMHOe O6ecrneyeHue C perynsgpHo
06HOBNISIEMbIMU 6a3amu.

2.1.6. CobntogeHne ycnosuii, 0becneymBarOLMX COXpaHHOCTb M 1 uckaYvaroLwmx
HECaHKLMOHMPOBAHHBIA K HAM AOCTYn.

2.1.7. ObHapy>XeHue (haKTOB HECAHKLNMOHMPOBAHHOIO focTyna K M4,

2.1.8. BocctaHoBneHne T4, MOAMMDUUMPOBAHHLIX WAN YHWUUYTOXXEHHbIX BCEACTBME
HeCaHKLMOHNPOBaHHOI0 JOCTYNa K HUM.

2.1.9. O6yyeHue pabOTHUKOB, HEMOCPEACTBEHHO ocyulecTBAslOWMX 06paboTky MMA,
MOMOXeHNAM 3aKOoHoAaTenbcTBa PP 0 nepcoHasbHbIX [aHHbIX, B TOM 4ucne TpeboBaHUAM K
3alunTe MepcoHasbHbIX AaHHbIX, AOKYMEHTam, OnpefensiolmMm nonutuky Pabortogartens B
OTHOLeHNN 06paboTku MM, NoKanbHbLIM akTam no Bonpocam 06paboTKM NepcoHasIbHbIX JaHHbIX.



2.1.10. OcyulecTBNeHe BHYTPEHHETO KOHTPONA 1 ayauTa.

BHyTpeHHMe nnaHoBble MPOBEPKM OCYLLECTBNAKOTCA Ha OCHOBAHUWN €XErofHOro nnaHa,
KOTOpbIN yTBepxgdaeTca aupektopom [BEMOY UXY wm. M. MantoTnHa. BHYTpeHHue
BHEMN/IaHOBble TMPOBEPKWM OCYLLECTBAAKOTCA MO peLeHn0 paboTHUKA, OTBETCTBEHHOrO 3a
opraHu3auuio 06paboTKM NepcoHanbHbIX AaHHbIX. OCHOBAHUEM [/19 HUX CMY>XUT UH(OopMaL s o
HapyLleHNN 3aKoHo4aTeNIbcTBa B 061aCT NEPCOHANbHBIX AaHHbIX, NOCTYNMUBLLUAA B YCTHOM UK
NMUCbMeHHOM Buge. Mo nToram BHYTpeHHel NpoBepKn ohopMaseTca JOKIaAHasA 3anmcKa Ha UMs
AnpekTopa. Ecnu BbisiBNEHbl HapyLIeHUs, B LOKYMEHTe NpPUBOAUTCS NepevyeHb MeponpusaTuin no
NX YCTPAHEHWIO N COOTBETCTBYHIOLLME CPOKW.

2.1.11. OnpeaeneHne TUNa yrpo3 6e30nacHOCTM U YPOBHei 3awmuieHHocTu M, KoTopble
XPaHATCSA B MH(OPMALMOHHbIX CUCTEMAX.

2.2. YTp0o3bl 3aWNLLEHHOCTU NEPCOHANbHbIX AAHHbIX.

2.2.1. Yrposbl nepsoro Tuna. B cuctemHom nporpamMmmHoM obecneyeHnn
NH(OPMALMOHHOW CUCTEMBI eCTb (DYHKLMOHa/IbHbIe BO3MOXHOCTU NPOrpaMMHOro obecneyveHus,
KOTOpble He yKa3aHbl B ON1CaHUN K HeMY MO0 He OTBEYAKOT XapaKTepuUCTUKam, KOTOpble 3aiBuUI
npoussBoauTeNb. W 3T0 MOTeHLMAaNbHO MOXET MPUBECTU K HENPaBOMEPHOMY WCMO/b30BaHUIO
MepcoHaNbHbIX JaHHbIX.

2.2.2. Yrpo3bl BTOPOro tmna. MNoteHumanbHble NpobaeMbl ¢ NPUKAaAHLIM MPOrpaMMHbIM
obecneyeHMem —  BHELHUMW MporpaMmmamul, KOTOpble YCTaHOBMIEHbI Ha KOMMbOTEpax
paboTHMNKOB.

2.2.3. Yrpo3sbl TpeTbero Tuna. lMoTeHLManbHOW ONacHOCTU HU OT CUCTEMHOrO, HU OT
NporpaMMHOro obecrneyvyeHmns Her.

2.3. YPOBHM 3aLMLLEHHOCTN NepPCOHasIbHbIX AaHHbIX.

2.3.1. lMepBblli ypoBEHb 3aluULLEHHOCTU. Ecnn paboTogatens OTHeC MHDOPMAaLMOHHYHO
CUCTEMY K NMepBOMY TUMY Yrpo3bl UK eCNK TUM Yrpo3bl BTOPOR, HO paboTofaTtens obpabaTbiBaeT
cneuuansHble Kateropum N 6onee 100 Tbic. hrU3NYeCKUX NnL, 6e3 yyeTa pabOTHUKOB.

2.3.2. BTopoin ypoBeHb 3awjumuieHHOCTW. Ecnm Tun yrposbl BTOPOM M paboTtofatesb
obpabaTbiBaeT 6GUOMETPUYECKME U cneuunanbHble kateropuu M4 paboOTHUKOB BHe 3aBMCUMOCTU
OT UX KO/MMYecTBa Unu cneumanbHble kateropumn MO meHee yem 100 TbiC. PUIMYECKUX NIULL, UK
nobble apyrue kateropuu M 6onee yem 100 TbiC. PUINYECKUX NIULL, WU NPU TPETbEM TUMe
yrposbl pabotogartenb 0bpabaTtbiBaeT creyuasbHble KaTeropum faHHbIX 6onee yem 100 ThbiC.
(hM3NYECKNX NNLL.

2.3.3. TpeTuin ypoBeHb 3alUMLLEHHOCTU. ECcnn npu BTOPOM TUne yrpossl pabotogaresb
obpabatbiBaeT o6wme MO paboTHNUKOB MM MeHee yem 100 TbiC. (PU3MYECKMX NWL, WA NPKU
TpeTbeM TuMe Yrposbl pabotofdatenb 0b6pabaTbiBaeT cneumnasnbHble Kateropuun M4 paboTHUKOB
nnn meHee 4yem 100 TbiC. PU3MYECKUX MWL, WA NPU TPeTbeM TuUMe yrposbl paboTtofaresb
obpabaTbiBaeT 6uomeTpuyeckue T4, wam npu  TpeTbem Tune Yrposbl paboTogartenb
obpabatbiBaeT o6wme MM 6onee yem 100 ThiC. PU3NYECKNX NALL.

2.3.4. UeTBepTblli ypOBeHb 3awWjuLieHHOCTW. Ecnm npu  TpeTbeM TUMe  yrposbl
pabotosatens ob6pabatbiBaeT TOMbKO 06wme T paboTHMKOB unmM MeHee 4em 100 ThbiC.
(hM3NYECKMX NNL,

2.4. T1py YeTBEPTOM YPOBHeE 3alLULLEHHOCTY NEePCOHANbHbIX AaHHbIX paboTojaresb:

» 0b6ecneymBaeT pexxmm 6e30MacHOCTY MOMELLEHWI, B KOTOPbIX pasMellaete MHHOPMaLMOHHYO
cuctemy;

+ 0becrneynBaeT COXPaHHOCTb HOCUTENEN MH(opMaLuu;

* YTBEPXJAET NnepeyeHb pabOTHMKOB, AONYLLEHHbIX K paboTe ¢ N[,

* UCNONb3yeT CpeAcTBa 3alWTbl MH(pOPMaLMK, KOTOPble MPOLIM OLEHKY COOTBETCTBUA
TpeboBaHUAM 3aKOHa B 06/1aCTV 06ecrneyveHns 6e30MacHOCTY MH(opMaLUK.

2.5. [Npu TpeTbem ypoBHe 3aLiunLLeHHocTH M4 4ONONHUTENIbHO K MepaMm, nepeyuncrieHHbIM
B NMYHKTE 2.4. HacToALLero MonoxeHwus, paboTogartenb Ha3HayaeT  OTBETCTBEHHOro
3a obecneyeHme 6esonacHocTn M/ B MHHOPMALMOHHOW CUCTEME.



2.6. MNpwu BTOpOM ypoBHe 3aLlunLieHHocTy M/ 4ONOMHUTENBHO K Mepam, NepPevyncneHHbIM
B NyHKTax 2.4., 2.5. HacToswero [lonoxeHusa, paboTogatenb  OrpaHMyYMBaeT  AOCTyN
K 31eKTPOHHOMY XXYPHany COO0OLLEeHWI, 3a UCK/TOYEHNEM PabOTHUKOB, KOTOPbIM TaKne CBEeAEeHMS
Heo6Xxo4MMbI A8 paboThl.

2.7. Tpwn nepBoM YypOBHe 3alniieHHocTH N4 AONONHUTENIbHO K MepaM, NnepevyncrieHHbIM
B NYHKTax 2.4.-2.6. HacToswero MonoxeHns, pabotogaTesb:

e obecneyvBaeT aBTOMATUYECKYID PerucTpaumio B 3/IEKTPOHHOM )XypHane 6e30nacHOCTU
M3MEHEHUA MOHOMOUNI PaboTHUKOB MO fonycKy K M/ B cucteme;

* CO3[aeT OTAen, OTBETCTBEHHbIA 3a 6e3onacHocTb [, B cucteme, nMG0 BO3naraeT TaKyto
0053aHHOCTb Ha OfMH W3 CYLLLECTBYHOLLNX OTAEN0B paboTodaTens.

2.8. B uenax 3awutel M4 Ha 6yMaxHbIX HOCUTeNsAx paboTogaresb:

* MPMKa30M Ha3Ha4yaeT OTBETCTBEHHOro 3a 06paboTky MA;

* OrpaHMUMBAET [JOMYCK B NOMELLEHUA, TAe XPaHATCA AOKYMEHTbI, KoTopble cogepxat 1/
paboTHNKOB;

* XPaHWUT JOKYMeHThI, cogepxatyme M paboTHUKOB, B LUKadax, 3anMparoLLMXCca Ha KoY;

* XpaHUT TPYLOBble KH/KKN pabOTHUKOB B Ceilpe B OTAeNe KaLpoB.

2.9. B uenax obecrneyeHnss KOH(MAEHUMANbHOCTM [OOKYMEHTbI, cogepxawme [/
paboTHUKOB, O(OPMNAIOTCA, BEAYTCA M XPaHATCA TO/MbKO paboTHWKamMW oThena Kafpos,
oyxrantepun n cny>x6bl 0XpaHbl TpyAa paboTogaTens.

2.10. PaboTHMKY OTheNa Kafpos, Byxrantepuu n cnyxobl 0xpaHbl Tpya pabotogarens,
ponyuieHHble K M/ paboTHUKOB, NOANUCLIBAIOT 0653aTe/IbCTBA O HepasrialleHUn NepcoHaNbHbIX
[aHHbIX. B npoTuBHOM cnyyae Ao 06paboTku M pabOTHUKOB He [ONyCKarTCs.

2.11. Jonyck K [OKyMeHTam, cogepxawwum [N pabOTHUMKOB, BHYTpW OpraHusauuu
OCYLLLeCTBNAETCA HA OCHOBaHUWM PernameHTa fonycka paboTHMKOB K 06paboTKe MepcoHasbHbIX
[aHHbIX.

2.12. TlMepepava A no 3anpocam TpeTbuUX WL, €CM Takaa nepegadva MpsMO He
npeaycMOTpeHa 3aKOHOAATeNIbcTBOM P®, A0OMNYCKAeTca UCKIKYUTENIbHO C cornacus paboTHMKa
Ha 06pabOoTKy €ero nepcoHasibHbIX [AaHHbIX B 4acTU WX NPeLOCTaB/eHWs WM COornacus Ha
pacnpocTpaHeHne nepcoHasbHbIX AaHHbIX.

2.13. Mepepava MHopmaumu, cogepxxallein ceegeHms o MNA paboTHMKOB, NO TeNeoHy B
CBA3W C HEBO3MOXHOCTbHO  WMAEHTUMUKAUMW  Nnua, 3anpalinBaroLLero  MHpOopMaLmio,
3anpeLyaercs.

3. Llenn 06paboTKu nepcoHasnibHbIX JaHHbIX
3.1. Pab6otopgatenb MOXeT o06pabaTbiBaTb MepcoHa/bHble [aHHble pPaboTHUKOB B
cneayroLmx cnyyasx:

* OT pabOTHMKaA NONYYeHO cornacue Ha 06paboTKy ero NepcoHasbHbIX AaHHbIX;

» paboTtofaTenb BbINOAHAET 0083aHHOCTW, KOTOPbIE HA HEro BO3/10XKEHbl 3aKOHOAATe/IbCTBOM
Poccuiickoin depepaumm;

* B CBA3M C y4aCTMeM B KOHCTUTYLMOHHOM, FpaKfaHCKOM, aflMUHUCTPATUBHOM, Yro/I0BHOM
Cy[0Mpon3BOACTBe, CYLOMPOU3BOACTBE B apObUTPaxXHbIX CyAax, a Takxke A4/ UCMONHEHUS
CyfebHOro akrta, akra Apyroro opraHa WAM [O/DKHOCTHOrO /nuua B COOTBETCTBUM C
3aKoHofaTenbCTBOM Poccuiickoin ®eaepaunn 06 MCNOAHUTENIbHOM NPOU3BOACTBE;

o NS 3aUNTBI XXMU3HKW, 340POBbA WAN UHbIX XWU3HEHHO BaXKHbIX WHTEPeCcOB PaboTHMKA, ec/un
HEBO3MOXXHO MONYYUTb €ro cornacue.

3.2. PaboTogatenb obpabaTbiBaeT NepcoHasIbHbIE JaHHble B CNeAYHOLWNX Lenax:
3.2.1. BepfeHue KafpoBOro 1 GyxranTepckoro yyera.
B pamkax ykaszaHHOI Lenn obpabatbiBatoTcs cnegytowive M paboTHUKOB:

* (hamunns, ums, 0TYeCTBO;

 [JaTta, Mecsl, rof poXaeHus:;

* CeMeliHOe MONOXEHUE;



e o,
* TPaX[aHCTBO;
* ajpec perucTpauuv u MecTa XuTenbCTBa;
* [laHHble JOKYMEHTa, YA0CTOBEPAIOLLEro INYHOCTD;
» CHWUIC;
* NHH;
e [0XOAbl;
* HOMEp pacyeTHOro cyera;
* PEKBU3UTbl 6GAHKOBCKOW KapThbl;
e HOMEp /IMLEBOro CYeTa;
e nipodpeccus, JOMKHOCTb;
e CBefeHUs O TPYAOBON AeATenbHOCTM (B TOM 4uCne CTax paboTbl, AaHHble O TPYAOBOM
3aHATOCTW Ha TeKyLLee BPeMs C yKa3aHWeM HaMMEHOBAHWUA U PaCUYeTHOMo CYeTa OpraHunsaLum).
ObpabaTbiBaeMble B pamMKax YykaszaHHOW uenn [ He OTHOCATCA K cheynanbHbIM
KaTeropmsmM uav 6MoOMeTpUYECKUM.
MM, obpabatbiBatOTCSA C UCMONb30BaHWEM CPeACTB aBTomMaTmn3aumm 1 6e3 ncnonb3oBaHUA
TaKuX CpeAcTs.
M4 o6pabaTbiBalOTCA B Nepuof AelcTBus TPyAOBOro A0roBopa C PabOTHMKOM.
[oKyMeHTbI ¢ [/, XpaHATCA B TeYeHWe CpoKa, YCTaHOB/IEHHOr 0 3aKOHOaTe/IbCTBOM
P®. Cpok xpaHeHus T4 B WH(POPMALMOHHBLIX CUCTEMAX COOTBETCTBYET CPOKY XpaHeHus
aHa/IOMMYHbIX BYMaXHbIX LOKYMeHTOB ¢ M.
MMepcoHanbHble AaHHble MNOANEXAT YHUYTOXEHUIO MO OKOHYaHWM CpOKa XpaHeHus
[LOKYMEHTOB, KOTOpble cogepxart N/, B nopsake, npefiyCMOTPEHHOM HACTOALLMUM [TON0XKEHMEM.
3.2.2. ObecneyeHne cobnoaeHNs TPYA0BOro 3aKOHOAATENbCTBA.
B pamkax ykasaHHOW Uenu ob6pabaTbiBatoTca cnegytowme [ pabOTHUKOB, He
OTHOCALLMECSH K CreunanbHbIM KaTeropusam nav 6MOMeTpUYeCKnMm:
e (hamnnus, ums, 0THeCTBO;
e [JiaTa, Mecsil, rof poXaeHus;
* CeMeliHOe NOMOXEHNE;
e non,
* TPaX[aHCTBO;
* ajpec peructpauuu n MecTa XuTenbCTBa;
* [laHHble JOKYMEHTa, Y0CTOBEPAIOLLErO IMYHOCT;
* ajpec 3NeKTPOHHOM NOYTbI;
* HOMep TeneqgoHa;
e CHWNC;
e VIHH;
* [0XOfbl;
* HOMEep pacyeTHOro CYeTa;
* PEeKBU3UTbI HAHKOBCKOI KapTbl;
* HOMep NNLEBOrO CYeTa; faHHble BOAUTE/IbCKOrO YA0CTOBEPEHWS;
* npodgeccus;
* [0/KHOCTb;
* CBefleHUs 0 TPYyLOBOM [JesTefIbHOCTU (B TOM 4uCne CTaX paboTbl, AaHHble O TPYAOBOW
3aHATOCTY Ha TeKyLlee BpeMS C YKa3aHMEM HaVMeHOBaHUSA U pacyeTHOro CYeTa opraHunsaLnm);
* OTHOLUEHWEe K BOMHCKOW 06A3aHHOCTU, CBEIEHNS O BOMHCKOM YYeTe;
* cBefeHuns 06 obpaszoBaHuK;

e CBE[EHMSI O COCTOSIHNW 3[10POBbS.
B pamkax ykasaHHOM Lienin obpabaTbiBatoTCA cnegytowme M4 paboTHUKOB —enelmasnbHble
Kateropuu MNJ: cBeAEHNS O COCTOSAHUM 340POBbS.



B pamkax ykasaHHOW uenu MoryT obpabaTbiBaTbca cnegytowme M, poacTBEHHUKOB
pabOTHMKOB, HE OTHOCALLMECS K CreLManbHbIM KaTeropusamM uiv 6UOMeTPUYECKNM:
o (haMung, Ums, OTYECTBO;

e [iaTa, Mecsil, rof POXAeHNs;

* CeMeiiHOe NONOXEHUE,;

* aflpec perucTpaLmm n MecTa XXUTeNbCTBa,;

* [laHHble JOKYMeHTa, YAO0CTOBEPAIOLLErO IMYHOCTD;

* afpec 3N1eKTPOHHON NOYTbI;

* HOMep TeneqoHa;

e [OJIXHOCTb;

* CBeAeHMsA O TPYLOBOWN peATenbHOCTM (B TOM 4ucCie CTax paboTbl, AaHHble O TPYLOBOM
3aHATOCTY Ha TeKyllee BpeMs C yKa3aHNeM HanMeHOBaHUA opraHusaumm);

* OTHOLLEHME K BOMHCKON 0643aHHOCTU, CBELEHNA O BOMHCKOM YYeTe;

* cBefeHns 06 0bpa3oBaHUN.

M4 obpabatbiBatOTCA C MCNOJIb30BAHMEM CPEACTB aBTOMATMU3aLUN 1 6e3 1CMOo/b30BaHUS
TaKuX CPeAcCTB.

M4 ob6pabaTbiBaloTCS B NEpPUOL [AeicTBUA TPYLAOBOrO [A0OroBopa C pPaboOTHUKOM.
JokymeHTbI ¢ T[], XpaHATCA B TeYEHME CPOKa, YCTaHOB/IEHHOro 3aKoHodaTensCcTsoM P®. Cpok
XpaHeHus T1[ B MH(OPMALMOHHBIX CUCTEMAX COOTBETCTBYET CPOKY XPaHEHUS aHaIorMyHbIX
OYMaXHbIX JOKYMeHTOB ¢ M.

[MepcoHasnbHble faHHble MNOANEXaT YHUUYTOXEHUIO MO OKOHYaHMM CpOKa XpaHeHWs
[LOKYMEHTOB, KOTOpble cogepxart MM, B nopsaake, npefycMOTPEHHOM HACTOALLMM [TON0XKEHNEM.

3.2.3. OobecneyeHne cobt04eHNS HANOrOBOr0 3aKOHOAATE/TbCTBA.

B pamkax ykazaHHOI Lenn obpabatbiBatoTcs cnegytowve M paboTHUKOB:

* (hamnnusa, ums, 0TYECTBO;

* [laTa, Mecsil, rof POXaeHus;

* CeMeliHOE MOJIOXKEHNE;

e non;

* IpPaXAaHCTBO;

* aflpec permcTpaLmm n Mecta XXUTeNbCTBa;

* [laHHble JOKYMEHTa, Y0CTOBEPAIOLLErO IMYHOCT;

* CHUNC,

* VIHH;

e [OXO[bl;

* HOMep pacyeTHOro cyeTa;

* PEKBU3NTbI 6AHKOBCKON KapThl;

* HOMep NNLLEBOrO CYeTa;

e [O/MKHOCTb;

* CBefleHMs O TPYLOBOW [eATe/IbHOCTM (B TOM 4uc/e CTax paboTbl, LaHHble O TpyLO0BOW
3aHATOCTW Ha TeKyllee Bpems C yKasaHWeM HaMMEeHOBaHWA 1 pacyeTHOro cyeTa opraHusayun).

Ob6pabaTbiBaeMble B pamkax YykasaHHOW uenn [ He OTHOCATCA K cneuuanbHbIM
KaTeropmsmM uam 6MOMeTPUYECKUM.

M4 o6pabartbiBatoTCA C MCNOMb30BAHMEM CPEACTB aBTOMATU3aLMN 1 6e3 1CMNOob30BaHNA
TaKuX CPeacCTB.

M4 ob6pabaTbiBalOTCS B MepuOA [AeicTBUs TPyJOBOrO [J0OroBopa C pPabOTHUKOM.
[oKymeHTbI ¢ N[ XpaHATCca B TeYeHMe CPoKa, YCTAHOBNEHHOIO 3akoHodaTeNbCcTBOM P®d. Cpok
XpaHeHus T B MHPOPMALMOHHbLIX CUCTEMAX COOTBETCTBYET CPOKY XPaHEHWS aHanornyHbIX
OyMaXKHbIX JOoKymeHTOB ¢ M.

[MepcoHasnbHble AaHHble MNOANEXaT YHUYTOXEHUIO MO OKOHYaHWM CpoOKa XpaHeHWs
[LOKYMEHTOB, KOTOpble coZepxaT MM, B nopsake, NpesyCMOTPEHHOM HAaCcTOALWMM [TON0XKEHMEM.



3.2.4. ObecneyeHme NPONYCKHOroO pexKmmMa Ha Tepputopuio Pabotogartens.
B pamkax ykasaHHOW Uenn o6pabaTtbiBatoTca cnegytowme [ paboOTHWMKOB, He

OTHOCALWMECA K cneynaibHbIM KaTeropmnam nnan 6I/IOMeTpI/ILIECKI/IMZ

(hamunns, ums, 0T4eCTBO;
fata, Mecsil, rof poXxaeHus;
aflpec perucTpaumm n Mecta XXuUTe/bCTBa;
[laHHble JOKYMEHTa, Y/0CTOBEPSAIOLLErO TMYHOCTb;
HOMep TeneoHa,;
[laHHble BOAUTE/IbCKOr0 YA0CTOBEPEHUS.
B pamkax ykasaHHOI uenn obpabaTbiBatoTca cnegytouime MM pabOTHMKOB, OTHOCALLMECS K
OMOMETPUYECKUM — [aHHble N306paXKeHUs LA, NONYYEHHbIE C MOMOLLLI0 POTOYCTPOMCTB.
MM, obpabaTbiBalOTCA C UCMOMb30BAHWEM CPeLCTB aBTOMaTM3aLmMm 1 6e3 MCNonb30BaHUsA TaKnx
CPeacTB.
MM obpabatbiBalOTCA B TeUeHWe AeiCTBUSA TPYL0BOro AOroBopa ¢ paboTHUKOM.
M4 nognexar yHWYTOXeHWUO B TeyeHwe 30 [AHE C MOMEHTa YBONbHeEHMS paboTHMKa B
nopsaKe, NpeLyCMOTPEHHOM HACTOAWMM 1oN0XKEHNEM.
3.2.5. MNopgbop nepcoHana Ha BakaHTHbIE JO/IKHOCTMN.
B pamkax ykasaHHOW Lenn obpabaTbiBatoTcs creaytouime ML conckatenei:
(hamunnns, Ums, OTYECTBO;
fata, MecaLl, rof pPoXaeHus;
rpaXKaaHCTBo;
afipec permcrpaumu,
afipec 3NeKTPOHHOW MOYThI;
HOMep TeneoHa,;
npodeccus;
[O/MKHOCTb;
CBefeHNs O TPYLOBON AeATenlbHOCTM (B TOM 4ucie CTaX paboTbl, AaHHble O TPYAOBOM
3aHATOCTY Ha TeKyLllee BpeMs C yKa3aHMeM HaMMeHOBAaHUA 1 PaCYeTHOr0 cyeTa OpraHu3aunm);
cBefieHns 06 obpasoBaHUN.
O6pabatbiBaemMble B paMKax YykasaHHOW uenu [ He OTHOCATCA K cheuuanbHbIM

KaTeropusam uam 6MOMETPUYECKIM.

MA, obpabartbiBalOTCA C UCMONb30BaHWEM CPeACTB aBToOMaTU3aumMm n 6e3 Ucnosib3oBaHNs

TaKUX CpeacTs.

MM o6pabaTbiBatOTCA B TEYEHME Neprofa NPUHATASA peLleHns 0 TPYLOYCTPONCTBe.
MO nognexar yHUUYTOXeHUIO B TeyeHue 30 AHEA C MOMeHTa NPUHATUA pelleHus o

TPYAOYCTPOCTBE B NOPSZKE, MPEAYCMOTPEHHOM HACTOSALLMM MON0XKEHNEM.

4. TlpaBa 1 0693aHHOCTM PabOTHUKOB

4.1. PabOTHMKM MMEIOT NPaBO Ha:
[OCTynN K cBovM I/, BK/KOYas NpaBo Ha NonyyeHuWe Konuin Nt06ow 3anmcu, codepxaten M
paboTHMKa, 3a UCKIOYEHWEM CllyYaeB, NpefyCMOTPEHHbIX (hefepasibHbIM 3aKOHOM;
yTouHeHue csomx MM, ux 610KMPOBaHME UNN YHUYTOXEHME B Cnydae, ecnu M, asnswooTca
HEMoNMIHbIMW, YCTapeBLUVMMW, HETOYHbIMWU, HE3aKOHHO MONyYeHHbIMU WA He SABNAOTCA
HeoOXO0AMMbIMW [19 3asB/IEHHOW Lienn 06paboTKu;
0T3bIB cornacua Ha 06paboTky MA. Ans aToro paboTHUK LOMKEH HanpaBUTb paboTodaTtento B
MACbMEHHOW (opMe OT3bIB cornacusa. B cnyyae o0T3bliBa cornacus  Ha 06paboTky
MA PaboTogatens Bnpase NpoAo/MKNTL 06paboTKy M/ 6e3 cornacmsa PaboTHMKa Npy Hannymnm
OCHOBaHWI, NpefycMOTPeHHbIX NyHKTamu 3.1.2-3.1.4 HacTosAwero MNonoxeHus;
TpeboBaHMe NpekpaTUTbL Mepegady (pacnpocTpaHeHwe, MpeAocTaBneHne, LOCTYM) CBOUX
NnepcoHaNbHbIX JaHHbIX, paHee paspeLleHHbIX A48 pacnpocTpaHeHus.



4.2. PabOTHUKMN 0653aHbI:
* MpepocTaBnATL PaboTogaTento LOCTOBEPHbIE NEPCOHANbHbIE JaHHbIE;
* coobuwatb PaboTogatento 06 N3MeHeHUU CBOMX MEPCOHa/IbHbLIX aHHbIX B TedeHue 3 pabounx
AHel Co AHA HaCTYMNeHNs COOTBETCTBYHOLMX N3MEHEHMWIA.

5. O6sazaHHOCTN PaboTopartens
5.1. PaboTogaTenb 06513aH:

* MPUHUMaTb HeobXOAVMble TMpaBOBble, OpPraHW3auMOHHbIE W TEXHUYECKUE Mepbl WUnun
obecreynBaTth UX NPUHATME 414 3aWwmTbl N[ 0T HENPaBOMEPHOro MW Cy4YainHOro focTyna K
HUM,  YHUYTOXEHWs, W3MeHeHus, OGNOKMPOBAHWA,  KOMWPOBaHWS,  MNPeAOoCTaB/IEHUS,
pacnpocTpaHeHUs MePCOHaNbHbIX AaHHbIX, a Takke OT MHbIX HernpaBOMEPHbIX LeNCTBUI B
OTHoLeHun MA;

* He coobwarb M paboTHUKOB TPeTbMM NuLaM 6e3 NUCbMEHHOro corfacus paboTHUKOB, 3a
UCKJTIOYEHUNEM CllyYaeB, NpefyCMOTPEHHbIX TPYLOBbIM KOAEKCOM UMW UHbIMU (efepanbHbIMK
3aKOHamu;

* paspewatb goctyn K [/, paboTHWKOB TO/IbKO CreuuanbHO YNONHOMOYEHHbLIM ULAaM, NPY 3TOM
yKa3zaHHble N1ua AO/MKHbI UMeTb NpaBo Nosiy4vatb TONbKO Te MM, KoTopble HE0OXO4MMbI A1
BbINO/IHEHWSA KOHKPETHBIX TPYA0BbIX 0653aHHOCTEN.

6. O6513aHHOCTY NNL,, AONYLLEHHbIX K 06paboTke M/

6.1. PaboTHMKM, ocyLlecTBasowWwme 0bpaboTky M paboTHMKOB U KOHTpareHTos NBIMOY
NXY um. M.V. MantoTnHa, 0653aHsbl:

* He pasrnawarb TpeTbuM nuuam u pabotHukam FBMNOY XY wum. M.W. MantoTtuHa MA,
KOTOpble W3BECTHbI EMY B CBSA3W C UCMOMHEHNEM TPYAOBbIX 0653aHHOCTEN;

* He ucnonb3oBatb M/ ¢ LUenbio NoMYyYeHUS NUYHOW BbIroabl;

* BbINOMHATL TpeboBaHMS 3aKOHoAaTeNbcTBa P® B 061aCTU MEPCOHA/IbHBIX [aHHbIX W
NOKa/IbHbIX HOpMaTUBHbIX akToB M'BINOY XY um. M.W. MantoTuHa, pernameHTupyoLwmnx
nopsaoK 06paboTKM NepcoHasibHbIX AaHHbIX;

e [OKNajblBaTb CBOEMY HEMOCPEACTBEHHOMY pyKoBoAauTento n aupektopy bBroy UXY wwm.
M.N. MantotnHa 060 BCeX (PakTax M MOMbITKAX HecaHKUMOHMPOBaHHOro foctyna K MM/
N yTeYKe NepcoHasibHbIX JaHHbIX B COOTBETCTBMM C yCTaHOB/EHHbIM B [BIMOY UXY um. M.U.
MantoTuHa pernaMeHToM SeNCTBUIA Ha Clyyain TakoW yTeuku;

e OCne MnpekpawleHUs npaB Ha [ONYCK K MNepcoHasbHbIM [aHHbIM (NepeBof Ha ApYryto
[O/MKHOCTb, YBOJIbHEHME) He pasrfawarte W He nepefasatb [ TpeTbMM fmMuam U He
YNOMHOMOYEHHbIM Ha 370 paboTHMKaMm MBINOY NXY um. M.V. MantoTuHa;

* BCe matepuanbHble (ByMaxHble U 31eKTPOHHbIe) HocuTenu M Npu yBONbHeHWW MepefaThb
HernocpeACTBEHHOMY PYKOBOAUTESIO.

B cnyuyae pasrnawenus MO PaboTHUK MOXET ObiTb MPUBEYEH K AUCLUMNANHAPHON ©
mMaTepuasibHON OTBETCTBEHHOCTW B NOPALKE, YCTAHOB/IEHHOM TPYyL0BbIM KOLEKCOM P® 1 MHbIMU
(hesepanbHbIMK 3aKOHaMW. Kpome TOro, OH MOXET ObITb MpMBAEYEH K aAMWHUCTPATUBHONM,
rpaXK[aHCKO-NpaBoOBOM WAM  YrONI0OBHOMW OTBETCTBEHHOCTW B MOPSAKE, YCTAHOBNEHHOM
(hefepasibHbIMM 3aKOHaMM.

7. YHUUTOXEeHNE NEPCOHaNbHbIX AaHHbIX

7.1. AnA YHUYTOXeHNs JOKYMEHTOB, KOTOpble cofepxart N/, co3gaeTca Komuccusa no
YHUUTOXEHUIO AaHHbIX. Komuceus cocTasiseT CMMCOK C yKasaHMem [OKYMEHTOB, WHbIX
maTepuaibHbIX HocuTenel n (Mnn) cBefeHU B MHMOPMALMOHHBIX CUCTEMAX, COAepXalnx
nepcoHasibHble AaHHbIE, KOTOPbIe NoANeXaT YHUYTOXKEHNIO

7.2. ByMaXHble  HOCUTENN  MH(OPMaUUM  YHMUUTOXAKTCA C MOMOLLbIO  LIpefepa.
[JOKyMeHTOM, NOATBepXAALWUM YyHUUTOXeHWe T1[, ABNAeTCA aKT 00 YHUUYTOXeHWUu
NepcoHasnbHbIX AaHHbIX.



7.3. MA, KoTopble XpaHATCS B UHHOPMALMOHHbBIX CUCTEMAX, YAANAOTCA U3 3TUX CUCTEM.
[lOKyMeHTOM, NoATBepXAatoLWmm yaaneHve MU, sBseTCs akT 06 YHUUTOXEHMN NepcoHanbHbIX
[aHHbIX W BbIFPy3Ka M3 >KypHana peructpauuy cobbiTUiA B MH(OPMALMOHHON cucTeMe
MePCOHa/IbHbIX JaHHbIX.



